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abiturientTa mosamzadebeli centris personalis samuSaoTa

aRweriloba

ufrosi specialisti:

abiturientebis miReba, registracia, jgufebSi ganawileba 

xelSekrulebiT dadgenili wesebis Tanaxmad;

swavlebis procesSi pedagogebisa da abiturientebis mier gacdenaze 

kontroli.

abiturientebis mecadineobebis cxrilis Sedgena, Sualeduri da 

finaluri gamocdebis Catarebaze kontroli,

abiturientebisaTvis samarTlebrivi daxmarebis gaweva erTiani 

misaRebi gamocdebisaTvis mzadebis procesSi.
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sauniversiteto biblioTekis personalis samuSaoTa aRweriloba

direqtoris moadgile

sauniversiteto biblioTekis ganyofilebaTa saqmianobis xelmZRvaneloba;

direqtorTan SeTanxmebiT samuSao jgufebis Sedgena da samuSao procesis 

kontroli;

wliuri angariSis da samuSao gegmis momzadeba;

samuSao drois aRricxva da kontroli;

fakultetis biblioTekebis fondebis organizeba;

instruqciebis SemuSaveba-Sedgena;

biblioTekiT sargeblobis wesebis damuSaveba-Secvla;

sabiblioTeko saqmianobasTan dakavSirebuli seminarebis, konferenciebis 

organizeba-mowyoba;

sainformacio bibliografiuli fondebis avtomatizaciis organizeba da 

samuSao procesis kontroli;

mTavari specialisti

sabiblioTeko dokumentebis (wigni, perioduli gamocemebi) moZieba da 

xelmZRvanelisTvis wardgena;

meToduri masalebis Sedgena, SerCeva, sabiblioTeko standartebis 

damuSaveba, siaxleTa gacnoba da danergva;

sabiblioTeko dokumentebis Seswavla-Semowmeba;

biblioTekis fondebis formireba universitetis specialobebis, 

saganmanaTleblo programebis, momxmarebelTa moTxovnis mixedviT da 

xelmZRvanelisTvis wardgena;

sacnobo-sainformacio aparatis, katalogebis monacemTa bazebis 

organizacia da marTva; 

momxmarebelTaTvis informaciis Ziebis Tanamedrove meTodebis moZieba, 

damuSaveba, danergva, swavleba;



samuSao procesis statistikuri maCveneblebis Sedgena;

bibilioTekari (specialisti) 

sabiblioTeko dokumentis Sedareba samuSao katalogTan; 

sabiblioTeko dokumentis (wignebi, Jurnalebi, gazeTebi, patentebi, 

saavtoro mowmobebi, teqnikuri katalogebi, gamogonebaTa aRwerilobebi, audio-

vizualuri da werilobiTi informaciis sxva saSualebebi) registracia 

(sainventaro da jamobriv JurnalSi) da mimarTulebis mixedviT ganawileba;

sabiblioTeko dokumentis teqnikuri damuSaveba (beWdis dasma, jibakis da 

afTraTis dakvra, formuliaris Sevseba (inventaris #, avtori, saxelwodeba, 

tomi, nawili));

sabiblioTeko dokumentis klasificireba – rubrikacia da saavtoro niSnis 

miniWeba (dokumentis Sinaarsobrivi daxarisxeba, saklasifikacio indeqsis da 

sagnobrivi rubrikis miniWeba);

sabiblioTeko dokumentis bibliografiuli Canaweris (baraTis) Sedgena 

(ZiriTadi, damatebiTi, analitikuri) koreqtireba da gamravleba.

baraTis (bibliografiuli Canaweris) katalogSi (anbanuri, sistematuri, 

sagnobrivi, enobrivi, Tematuri, topografiuli) CarTva;

dakarguli da dazianebuli baraTis (bibliografiuli Canaweris) aRdgena;

katalogis/kartoTekis Sedgena;

samecniero Sromebis, mwerlebis, sazogado moRvaweebis  da sxvaTa 

bibliografiisa da biobibliografiis Sedgena.

damuSavebuli sabiblioTeko dokumentis miReba, ganawileba da Taroze 

ganTavseba;

xarvezebis moZieba da aRmofxva;

damuSavebuli sabiblioTeko dokumentis moZraobis regulireba: 

mkiTxvelTa (momxmarebelTa) registracia;

momxmareblis moTxovnis furclis da wignis formuliaris brunvadobis 

regulireba (gacemuli wignis formuliaris katalogSi CarTva, dabrunebuli 

wignis formuliaris katalogidan wignSi CarTva)

momxmarebelTa mier dakarguli/dazianebuli wignis Canacvleba moTxovnadi 

wigniT, Sesabamisi aqtis Sedgena da dakompleqtebis ganyofilebisaTvis 

gadacema;

momxmarebelTa momsaxureba (abonementi, samkiTxvelo darbazi, gacvlis 

fondi, bSa);

mimdinare procesTan dakavSirebuli sxva samuSaoebi;
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dacvisa da usafrTxoebis samsaxuris personalis samuSaoTa

aRweriloba

samsaxuris ufrosis moadgile:

1. saerTo xelmZRvanelobas da kontrols uwevs dacvisa  da usafrTxoebis 

samsaxuris TanamSromelTa saqmianobas.

2. periodulad atarebs TaTbirebs uffros inspeqtorebTan, raTa droulad 

iqnes gamovlenili da aRkveTili dacvisa da usafrTxoebis samsaxurSi 

SesaZlo xarvezebi.

3. xelmZRvanelobasTan SeTanxmebiT operatiulad wyvets samsaxurTan 

dakavSirebul sakiTxebs, romlebic moulodnelad wamoiWra.

4. TanamSromlis waxalisebis an disciplinaruli RonisZiebebis gatarebis 

Sesaxeb moaxsenebs dacvisa da usafrTxoebis samsaxuris ufross.

5. asrulebs  dacvisa da usafrTxoebis samsaxuris ufrosis movaleobas 

misi aryofnis SemTxvevaSi. 

mTavari specialisti:

1. kontrols uwevs dacvisa  da usafrTxoebis samsaxuris  TanamSromelTa 

saqmianobas,  maT  mier  funqcionaluri movaleobebis sworad 

Sesrulebas da saxanZro usafrTxoebis wesebis dacvas.

2. periodulad atarebs swavlebebs ufros inspeqtorebTan da 

inspeqtorebTan, raTa maT kargaT icodnen xanZarsawinaaRmdego wesebi da 

maTi praqtikuli gamoyeneba.

3. sistematiurad atarebs instruqtaJebs inspeqtorebTan dacvisa da

usafrTxoebis mizniT gamosayenebeli teqnikuri saSualebebis 

profesionalurad moxmarebisaTvis.



specialisti:

1. samsaxurSi miRebis  win moqalaqes acnobs  dacvisa  da usafrTxoebis 

samsaxuris TanamSromlis uflebebsa da  movaleobebs, xelSekrulebis 

Sinaarssa da masSi  gaTvaliswinebul  pirobebs.

2. uf.inspeqtorebis meSveobiT acnobs dacvisa da usafrTxoebis samsaxuris 

TanamSromlebs universitetis reqtoris, administraciis xelmZRvanelis 

da universitetis im brZanebebsa da miTiTebebs, romlebic uSualod 

exeba samsaxuris saqmianobas. agreTve acnobs dacvisa da usafrTxoebis 

samsaxuris ufrosis gankargulebebs.

3. awarmoebs samsaxuris TanamSromelTa pirad saqmeebs da samsaxuris 

saqmianobasTan dakavSirebul sxvadasxva dokumentacias. 

ufrosi inspeqtori:

1. xelmZRvanelobs maszed mimagrebuli korpusebis da obieqtebis dacvas.

2. kontrols uwevs dacvisa da usafrTxoebis samsaxuris TanamSromelTa 

mier debulebis sworad Sesrulebas.

3. eswreba morigeobis miReba – Cabarebas, romelic saTanado JurnalSi 

aRiricxeba da daxmarebas uwevs pirad Semadgenlobas wesrigis dacvaSi.

4.   mas ufleba aqvs:

a. moTxovos korpusis materialurad pasuxismgebel pirebs daicvan  

dadgenili wesebi korpusis saimedod dacvis mizniT.

b. moaxsenos dacvisa da usafrTxoebis samsaxuris ufross

Tavisi SeniSvnebi da winadadebebi.

inspeqtori:

samsaxurSi gamocxadebis dros dacvisa da usafrTxoebis samsaxuris

inspeqtori valdebulia:

1. 08.30 saaTze gamocxaddes samuSaoze yovel me-3 DdRes  formis 

tansacmelSi, iyos mowesrigebuli;

2. Tan iqonios piradobis damadasturebeli mowmoba;

3. samsaxurebrivi movaleobebi Seasrulon Sida ganawesis mixedviT,

4.   romelsac adgens dacvisa da usafrTxoebis samsaxuris ufrosi;

morigeobis miRebis dros igi valdebulia:

1. cvlaSi myof TanamSromlebTan erTad daaTvalieros korpusi, Seamowmos

saketebi, eleqtrodacviTi da saxanZro signalizacia, ganaTeba, 



satelefono kavSiri, moaxdinos korpusis gare daTvaliereba da  

Caibaros  korpusi,  ris Sesaxebac   saTanado  Canaweri  gaakeTos miReba 

– Cabarebis JurnalSi.

2. korpusi miiRos 08.45 saaTze, naklovanebaTa aRmoCenis SemTxvevaSi

gaakeTos Canaweri amis Sesaxeb korpusis miReba-Cabarebis JurnalSi da

misces winadadeba korpusis komendants, raTa aRmofxvras naklovanebani.

3. Sesacvleli TanamSromlis adgilze ar yofnis SemTxvevaSi, amis Sesaxeb 

unda moaxsenos seqtoris ufross da imoqmedos misi miTiTebiT.

TanamSromeli samsaxuris Sesrulebis dros valdebulia:

1. ganuwyvetliv imyofebodes dasacav korpusSi, yuradRebiT,

akontrolos korpusi, eleqtrodamcavi da saxanZro signalizaciis muSaoba, 

kargaT icodes korpusSi kabinetebisa da auditoriebis ganlageba da

Taviseburebani. daicvas masze  mimagrebuli korpusis qoneba dazianebisagan, 

gaZarcvisagan da xanZrisagan. periodulad gaakeTos Semovlebi korpusSi da 

korpusis irgvliv, gansakuTrebiT Ramis saaTebSi.

2. ar dauSvas ucxo pirTa Semosvla korpusSi saSvis gareSe, agreTve 

im TanamSromlebisa da studentebis Semosvla,  romlebic ar warmoadgenen 

piradobis mowmobas an studbileTs, samsaxurSi yofnisas daicvas kanoni, 

taqtianad da zrdilobianad moeqces universitetis TanamSromlebs,  

studentebs da universitetSi mobrZanebul stumrebs.

      3. aRkveTos Tsu Sinaganawesis nebismieri darRveva, agreTve alkoho-

liani sasmelebis Semotana korpusSi, Tambaqos moweva, azartuli TamaSebi,  

ar dauSvas korpusSi raime inventaris an nivTis Semotana – gatana 

xelmZRvanelobis nebarTvis gareSe. mkacrad daicvas da sxvasac mosTxovos

daicvan saxanZro usafrTxoebis wesebi, romlebic gamoricxavs xanZrebisa 

da wvis warmoSobis SemTxvevebs, kerZod:

      3.1 korpusebSi ZiriTadi da saTadarigo gasasvlelebi ar unda   

iqnes Caxergili sxvadasxva saxeobis inventariTa da makulaturiT.

3.2 eleqtro meurneoba unda iyos mudmivad gamarTul mdgomareobaSi.

3.3 eleqtro gamaxurebeli xelsawyoebi ar unda iqnes gamoyenebuli.

3.4 qimiur - fizikur laboratoriebSi advilad aalebadi siTxeebi

unda inaxebodes metalis karadebSi da funqcionirebdes gamwovi 

saventilacio sistema; 

3.5 saxanZro onkanebi da cecxlmaqrebi unda iyos mudmivad gamarTul  

mdgomareobaSi.



3.6 sxvenis xis konstruqciuli nawilebi unda iyos gaJRenTili

cecxldamcavi xsnariT.

3.7 sxvenSi asasvleli luqebi unda iyos daketili.

3.8 samuSao saaTebis  damTavrebisas  moaxdinos  daTvaliereba 

eleqtro ganaTebis  sruli gamorTviT, garda  morige  ganaTebisa,

romelic  mudmivad  unda iyos  CarTuli.

4. signalizaciis amoqmedebis an dasacav korpusSi kvalis  aRmoCenis

SemTxvevaSi, dauyovnebliv Seatyobinos: 1)policias; 2)saxanZro dacvis

samsaxurs; 3)xelmZRvanelobis, dacvis samsaxuris sxva TanamSromlebTan

erTad miiRos zomebi dasacav obieqtze SeRweuli damnaSavis dasakaveblad;

5. konkretuli darRvevis gamovlenis Semdeg Seadginos oqmi   

daniSnulebisamebr warsadgenad.

6. aucileblobis SemTxvevaSi aqtiurad daexmaros mezobeli 

korpusebis TanamSromlebs, agreTve, policiis muSakebs danaSaulisda 

sazogadoebrivi wesrigis darRvevis Tavidan asacileblad.

7. xanZris an sxva stiqiuri movlenebis SemTxvevaSi (korpusSi da 

korpusis teritoriaze) dauyovnebliv Seatyobinos saxanZro razms, dacvis 

samsaxuris xelmZRvanelobas, policiis ganyofilebas.

8. korpusSi, swavlis procesis dasrulebis Semdeg, administratorTan

erTad Seamowmos korpusi da rodesac darwmundeba korpusis  

daculobaSi  da signalizaciis gamarTul muSaobaSi, Caibaros korpusi,

razedac unda gaakeTos Canaweri miReba – Cabarebis  JurnalSi;

inspeqtorma Tavisi SeniSvnebi da winadadebebi unda warmoadginos

samsaxuris ufrosTan werilobiT.
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gazeT ,,Tbilisis universitetis” personalis samuSaoTa aRweriloba

mTavari specialisti:

emorCileba administraciis disciplinarul gadawyvetilebebs; 
uzrunvelyofs redaqciis aRWurvas saWiro teqnikiT;
rogorc materialuri pasuxismgeblobis mqone piri, pasuxismgebelia 

redaqciis materialur-teqnikuri bazis mdgomareobaze; 
angariSvaldebulia redaqtoris winaSe da asrulebs redaqtoris mier 

Sedgenili samuSao gegmiT gaTvaliswinebul davalebebs: 
universitetSi moRvawe Tu sazRvargareTidan mowveul profesorTa 

leqciebis, seminarebis, samecniero konferenciebis gaSuqeba;
samecniero centrebis (institutebis) da samuSao jgufebis Sesaxeb 

informaciis Segroveba, maTi saqmianobis warmoCena-analizi; 
samecniero kvlevebisa da axali aRmoCenebis Seswavla da maTi gaSuqeba;
samecniero kvlevebis praqtikaSi danergvis perspeqtivebis Seswavla da am 

Temaze sagazeTo statiebis momzadeba;
universitetSi saswavlo-samecniero procesTan dakavSirebuli 

gadawyvetilebebisa da iniciativebis warmoCena-analizi;
saintereso sadisertacio naSromTa mopoveba da sagazeTo statiis 

momzadeba; 
Tsu-is xarisxis uzrunvelyofis samsaxuris mier saswavlo-samecniero 

procesTan dakavSirebuli gamokiTxvebisa da Sefasebebis warmoCena;
sazogadoebisTvis aqtualur problemebze kvalificiur mecnierTa 

eqspertuli xedvis warmoCena;
samecniero kvlevebis dafinansebis wyaroebis, grantebis Sesaxeb 

informaciis mopoveba da misi gaSuqeba;
axali saswavlo saxelmZRvaneloebis Sesaxeb informacia;
universitetSi moRvawe profesor-maswavlebelTa, mecnier-mkvlevarTa 

portretebi.
Tsu-is fakultetebze gazeTSi gasaSuqeblad saintereso informaciebisa 

da eqspertebis moZieba.
redaqtoris funqciis Sesruleba redaqtoris aryofnis dros. 
pasuxismgebelia mis mier mopovebuli informaciis sizusteze;
saqmianobisas valdebulia daicvas eTikuri normebi;
sargeblobs `sityvisa da gamoxatvis Tavisuflebis Sesaxeb~ saqarTvelos 

kanoniT, universitetis wesdebiTa da gazeT ,,Tbilisis universitetis”
debulebiT.
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iuridiuli departamentis personalis samuSaoTa aRweriloba

mTavari specialisti:

universitetis kompetenciis farglebSi, universitetSi da 

universitetis damxmare struqturul erTeulebSi mosamzadebeli 

xelSekrulebebis, administraciuli aqtebis proeqtebis SemuSavebaSi 

monawileobis miReba;

   sxva uwyebebidan Semosul, agreTve universitetis damxmare 

struqturuli erTeulebis mier SemuSavebuli administraciuli aqtebis 

proeqtebze samarTlebrivi daskvnebis momzadeba;

    universitetis marTvasa da saqmianobasTan dakavSirebiT moqmedi 

kanonmdeblobis safuZvelze winadadebebis momzadeba;

   universitetis warmomadgenloba saxelmwifo da kerZo dawesebulebebSi;

   fizikuri da iuridiuli pirebis gancxadebebis ganxilva.

ufrosi specialisti:

   universitetis warmomadgenloba sasamarTloebSi, saxelmwifo da kerZo 

dawesebulebebSi;

   administraciuli aqtebis proeqtebis SemuSaveba da samarTlebrivi 

daskvnebis momzadeba;

   universitetis mier dasadebi xelSekrulebis proeqtebis momzadeba.

   universitetis struqturuli erTeulebis saqmianobasTan dakavSirebuli 

samarTlebrivi sakiTxebis mowesrigeba;

   iuridiuli konsultaciis gaweva Tbilisis saxelmwifo universitetis 

studentebisa da TanamSromlebisaTvis universitetSi saqmianobasTan 

dakavSirebiT.



specialisti:

   departamentSi Semosul korespodenciebze samarTlebrivi daskvnebis 

momzadeba;

   sajaro informaciis gacemisa da xelmisawvdomobis uzrunvelyofa;

   universitetis mier gasaformebeli xelSekrulebebisa da 

memorandumebis proeqtebis momzadeba.

   iuridiuli konsultaciis gaweva Tbilisis saxelmwifo universitetis 

studentebisa da TanamSromlebisaTvis universitetSi saqmianobasTan 

dakavSirebiT.



              danarTi 5

damtkicebulia

iv. javaxiSvilis saxelobis 

Tbilisis saxelmwifo universitetis 

                               2009 wlis  ,, 09 " 09

                                              #  173/02-01    brZanebiT

kulturis da sportis centris personalis samuSaoTa aRweriloba

ufrosis moadgile

ufrosis aryofnis SemTxvevaSi asrulebs centris ufrosis 

movaleobas;

xelmZRvanelobs sportul mimarTulebas universitetSi;

gegmavs da organizebas uwevs sportul Sejibrebebs;

TanamSromlobs studentur TviTmmarTvelobasTan, universitetis 

farglebs gareT Sesabamis organizaciebTan (sportis departamenti, 

sauniversiteto sportis federacia da a. S).

ufrosi specialisti

organizebas uwevs kulturul da sportul RonisZiebebs;

urTierTobs studentur TviTmmarTvelobasTan, exmareba maT

studenturi gamofenebis, koncertebis, sportuli Sejibrebebis, 

inteleqtualuri TamaSebis, literaturuli saRamoebis CatarebaSi;

aqtiurad monawileobs universitetis sxvadasxva struqturuli 

erTeulebis mier dagegmil RonisZiebebSi. 

specialisti

anxorcielebs kulturis da sportis centris  saqmis warmoebas;

amzadebs kulturuli da sportuli RonisZiebebisaTvis saWiro 

dokumentacias - programebs,    debulebebs,    ganacxadebs;

urTierTobs universitetis administraciis struqturul 

erTeulebTan da fakultetebTan. aseve sauniversiteto sportisa da 

sxvadasxva sportul federaciebTan;

exmareba studentur TviTmmarTvelobas niWieri studentebis 

moZiebasa da kulturul-sportul RonisZiebebSi CabmaSi. monawileobs 

kulturul-sportuli RonisZiebebis organizebaSi.
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personalis marTvis departamentis personalis samuSaoTa aRweriloba

mTavari specialisti:

koordinacias uwevs akademiuri, administraciuli da damxmare 
personalis vakansiaze daniSvnis, sxva Tanamdebobaze gadayvanisa da 
gaTavisuflebisaTvis saWiro dokumentaciis mowesrigebas, Sesabamisi 
brZanebis proeqtebis an SromiTi xelSekrulebebis momzadebas;

amuSavebs  universitetSi dasaqmebuli personalis Sesaxeb mimdinare da 
jamur statistikur angariSebs da amzadebs Sesabamisi struqturebisadmi 
warsadgenad dadgenili formebisa da wesis Sesabamisad;

konsultacias uwevs da informacias awvdis Tbilisis saxelmwifo 
universitetis personals socialuri dazRvevis sakiTxebTan dakavSirebiT;

pasuxismgebelia socialuri dazRveviT moculi personalis 
raodenobisa da Semadgenlobis sizusteze da informaciis miwodebaze
sadazRvevo kompaniisa da safinanso departamentisaTvis;

akontrolebs personalis sainformacio bazebs, bazis gamarTulad 
funqcionirebis mizniT evaleba sainformacio teqnologiebis momsaxurebis 
centrTan  TanamSromloba;

monawileobs personalis ganviTarebis dagegmvis, swavlebisa da 
gadamzadebis gegmebis SemuSavebaSi; 

amzadebs personalis moZraobis (akademiur da administraciul-damxmare 
Tanamdebobaze daniSvna, gaTavisufleba, Tanamdebobrivi  gadaadgileba), 
materialuri waxalisebis, disciplinaruli pasuxismgeblobisa da a.S. 
sakiTxebze brZanebaTa proeqtebs da uzrunvelyofs maT daniSnulebisamebr 
wardgenas.

pasuxismgebelia xelmosawerad warsadgeni dokumentebis gaformebis 
sisworeze.



koordinacias uwevs makontrolebeli organoebis mier Tsu-Si 
ganxorcielebuli Semowmebis periodSi maTTvis saWiro dokumentebis 
sistematizacias da miwodebas.

asrulebs departamentis ufrosis movaleobas misi aryofnis 
SemTxvevaSi.

ufrosi specialisti:

emsaxureba fakultetebis akademiur personals,  awesrigebs vakansiaze 
daniSvnis, sxva Tanamdebobaze gadayvanisa da gaTavisuflebisaTvis saWiro 
dokumentacias da amzadebs  Sesabamisi brZanebis an SromiTi 
xelSekrulebis proeqts;

Seiswavlis  departamentSi Semosul korespondencias da amzadebs 
pasuxs adresatisaTvis Tavisi kompetenciis farglebSi;

pasuxismgebelia personalis piradi saqmeebis warmoebaze, mowesrigebasa 
da Senaxvaze dadgenili wesis Sesabamisad;

akontrolebs da gascems akademiuri, administraciuli da damxmare  
personalis universitetSi saqmianobis damadasturebel cnobebs;

pasuxismgebelia  departamentSi momzadebuli brZanebis proeqtebis 
Sesrulebis kontrolze.

pasuxismgebelia personalis sainformacio bazis ganaxlebaze; aris 
sakontaqto piri sainformacio teqnologiebis departamentTan;

akontrolebs struqturuli erTeulebidan (fakulteti, departamenti, 
samsaxuri da sxv.) personalis Sesaxeb saWiro informaciis warmodgenas;

awarmoebs Sromis wignakebis Sevsebas da Senaxva-dacvas dadgenili 
wesis Sesabamisad; 

amzadebs da akontrolebs universitetis personalis mivlinebis 
brZanebis proeqtebs da akontrolebs Sesrulebis mimdinareobas;

koordinacias uwevs akreditaciis samsaxurebisaTvis saWiro 
dokumentaciis sistematizacias da droulad miwodebas.

specialisti:

Aemsaxureba fakultetebis administraciul da damxmare personals, 
awesrigebs vakansiaze daniSvnis, sxva Tanamdebobaze gadayvanisa da 
gaTavisuflebisaTvis saWiro dokumentacias, amzadebs  Sesabamisi brZanebis 
an SromiTi xelSekrulebis proeqts;



axorcielebs personalis piradi saqmeebis  mowesrigebas da Senaxvas
dadgenili wesis Sesabamisad;

akontrolebs  personalis mier warmodgenil saavadmyofo furclebis 
vadebs da mis Sesabamisobas saqarTvelos Sromis kodeqsis moTxovnebTan;

awarmoebs Sromis wignakebis Sevsebas da Senaxva-dacvas dadgenili 
wesis Sesabamisad; 

pasuxismgebelia sapensio asakis TanamSromlebze pensiis daniSvnisaTvis 
saWiro sabuTebis momzadebasa  da wardgenaze daniSnulebis mixedviT;

axorcielebs personalis sainformacio bazis gamoyenebiT dasaqmebuli 
personalis piradi monacemebis ganaxleba-srulyofas;  

akontrolebs da gascems akademiuri, administraciuli da damxmare  
personalis universitetSi saqmianobis damadasturebel cnobebs;

amzadebs universitetis personalis Svebulebebis Sesaxeb brZanebis 
proeqtebs da akontrolebs Svebulebebis grafikis dacvas.
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sagareo urTierTobis departamentis personalis samuSaoTa aRweriloba

mTavari specialisti:

     axorcielebs partnior ucxour universitetebTan urTierTobas da

koordinacias uwevs ucxoenovan  saswavlo gacvliT programebs; 

   amuSavebs partnior  universitetebTan  gaformebuli xelSekrulebebis

pirobebs da amzadebs Sesabamis Sefasebas;

     koordinacias uwevs  diplomatiuri korpusis, saerTaSoriso organizaciebis

da partniori universitetebis  delegaciebis Tsu–Si miRebas da pasuxismgebelia

protokolis dacvaze;

  pasuxismgebelia gacvliTi programiT Tsu-Si Camosuli studentebis da

akademiuri personalis momsaxurebaze - sacxovrebeli biniT da stipendiiT

uzrunvelyofa, savizo procedurebze konsultacia, individualuri

ucxoenovani saswavlo programis SeTavazeba  saswavlo xelSekrulebis

gaformeba, qarTuli enis Semswavleli kursis SeTavazeba, kulturuli

programis organizeba;

  koordinacias uwevs departamentis saqmiani urTierTobis warmoebas Tsu-s
struqturul erTeulebTan;

  pasuxismgebelia sapatio doqtoris wodebis ceremonialis dagegmvasa da

organizebaze, atributikis (diplomi, etrati, mantia) momzadebaze;

  ufrosi specialisti:

     amzadebs reqtorisa da administraciis xelmZRvanelis ucxoenovan

korespondencias;

      TanamSromlobs TbilisSi akreditirebul diplomatiur korpusTan da

saerTaSoriso organizaciebTan;



     amzadebs  saerTaSoriso   saganmanaTleblo   proeqtebs   da      axorcielebs

partnior  universitetebTan urTierTobas; 
    

    monawileobs saerTaSoriso RonisZiebebis organizebaSi da axorcielebs

Tarjimanul momsaxurebas; kulturuli programis farglebSi asrulebs gidis

funqciebs;

     monawileobs saganmanaTleblo grantebis mosapovebeli konkursebis

organizebaSi;

    emsaxureba partnior universitetebSi Tsu-dan wamsvlel studentebs, 
doqtorantebs da akademiur personals - konsultaciebi savizo procedurebze, 
Sesabamisi dokumentaciis momzadeba, saswavlo xelSekrulebis gaformeba.

specialisti:

   awarmoebs ucxoenovan mTargmnelobiT saqmianobas  (korespodencia, studentis

statusis Sesaxeb cnobebi,  akademiur da administraciul personalze samuSao

adgilidan gacemuli cnobebi)

  axorcielebs departamentSi Semosuli da gasuli korespodenciis,  
sazRvargareTis umaRles saswavleblebTan dadebuli xelSekrulebebis

sistematizacias;

pasuxismgebelia gacvliTi programebisa da saganmanaTleblo proeqtebis

Sesaxeb informaciis gavrcelebaze (Tsu sagareo urTierTobaTa departamentis

veb–gverdi, fakultetebi, stendebi);

   monawileobs saganmanaTleblo stipendiebis mosapovebeli konkursebis

organizebaSi da emsaxureba Tsu studentTa da profesor–maswavlebelTa

mobilobas;

   amzadebs reqtorisa da administraciis wevrebis saqmian vizitebs.
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samecniero kvlevebisa da ganviTarebis departamentis personalis

samuSaoTa aRweriloba

departamentis ufrosis moadgile:

erTi moadgile uZRveba samecniero kvlevebis komercializaciis Temebs, 

xels uwyobs inovaciuri ideebis danergva-ganxorcielebas, uZRveba 

samecniero fondebTan, sxvadasxva samecniero centrebTan urTierTobis 

sakiTxebs.

meore moadgile kurirebas uwevs doqtoranturas, uzrunvelyofs 

doqtorantebis statiebis saerTaSoriso recenzirebas, muSaobs samecniero 

fondebTan da organizebas ukeTebs departamentis egidiT dagegmil 

RonisZiebebs;

orive moadgile pasuxismgebelia sauniversiteto samsaxurebTan da 

arasauniversiteto institutebTan urTierTobis sakiTxebze;

mTavari specialisti:

pasuxismgebelia praqtikul sakonsultacio saqmianobaze, konferenciebis 

saorganizacio sakiTxebze, uSualod aris CarTuli departamentis mier 

dagegmil RonisZiebaTa ganxorcielebaSi da mWidro urTierToba aqvs

fakultetebze arsebul samecniero samsaxurebis specialistebTan. 

pasuxismgebelia departamentis veb-gverdis periodul ganaxlebaze;

ufrosi specialisti:

pasuxismgebelia universitetis Sinaganawesisa da departamentis 

debulebiT gansazRvrul procedurebis uzrunvelyofaze, samecniero 

fondebis mier gamocxadebuli konkursebis monitoringze, axorcielebs 



axali fondebis moZiebas da departamentis veb-gverdisaTvis informaciis 

miwodebas;

specialisti:

pasuxismgebelia saqmis warmoebis dadgenili normebis dacvaze, 

sauniversiteto samsaxurebTan da dekanatebTan urTierTobis teqnikur 

uzrunvelyofaze.
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